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(57)Abstract: 

PROBLEM TO BE SOLVED: To provide a handy, 
inexpensive and general-purpose report preparing 
system which uses electronic mails. 
SOLUTION: The templates of electronic mails having the 
entry frames of report contents information including at 
least the name information and one or more items are 
distributed to plural reporters. The reporters send the 
received templates back to a summary receiving server 
as electronic mails which are written into each set item. 
The summary receiving server accumulates the received 
electronic mails in a data server according to the 
information written in the entry frames in each item, 
transcribes the accumulated information written in the 
entry frames in a set format in response to the time 
condition that is previously set to produce automatically one or plural electronic mails and 
then sends automatically these electronic mails to the prescribed receivers. 
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